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Re: 
Entity Number:

Dear Business Owner or Representative: 

Our office has received notification that the business entity referenced above has failed 
to maintain a statutory agent. The prior agent may have filed a resignation or failed 
to respond to a recent notice or inquiry. The law requires corporations and limited 
liability companies to maintain a valid statutory agent upon whom any process,  
notice or demand may be served. The agent may be a resident of Ohio or a business 
entity with an Ohio address.  

This notice is sent pursuant to Ohio Revised Code sections 1701.07, 1702.06, 1703.15, 
and 1706.09. The applicable section of the law provides for cancellation of the business 
entity if a subsequent agent is not named within 30 days of the date hereof. To prevent 
cancellation of your business entity, file a Statutory Agent Update within the next 
30 days.  

This can easily be accomplished online. To submit this filing, please go to 
https://OhioBusinessCentral.gov and select “Submit a Business Filing” then “Update 
an Existing Business Entity.” Enter the business name or entity number listed above 
and confirm you have selected the correct entity. Then select “Statutory Agent Update – 
Appoint New Agent” (Form 521) from the options listed below the business entity 
details section.  The filing fee is $25.00 and you may use a credit or debit card 
to pay online. If you cannot submit online, you may obtain a paper form 
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at https://OhioBusinessCentral.gov and mail the form and a check to the PO Box 
address listed on the top of the form. 
 
Failure to submit this filing prior to the expiration date will result in the cancellation 
of the business entity. If the business entity is cancelled, you may not transact business 
in Ohio and will have to file a reinstatement through the website at a cost of $25.00.  
 
If you have questions regarding this notice, please contact our customer service 
department at 877-SOS-FILE (877-767-3453) or email us at business@OhioSoS.gov.   
 

         Yours in service, 

         

         Frank LaRose 
         Ohio Secretary of State  


